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WELCOME 
 

Welcome to the Al Sahwa Schools - Secondary, an IB World School. This handbook is designed 

to provide helpful information about the programmes and procedures associated with the school. 

You and your child are about to embark on a memorable year at Al Sahwa Schools. 

We seek to make our school a safe and friendly environment for all our students so that they may 

reach their academic and personal potential. We strive to make learning enjoyable and 

challenging at the same time. We believe parents play a significant role in their child’s education 

and we look forward to a positive home-school partnership. Please read through this handbook 

and share appropriate parts of it with your child. 

Director’s Message 

A successful education for a child is always dependent upon a mutually respectful partnership 

between the home and the school. Such a partnership is, in itself, predicated by clear and honest 

two-way communication. This new Handbook aims to capture our core policies and procedures 

so that parents can more easily understand how Al Sahwa Schools operate. As such, we trust that 

you will find this helpful and as Director I pass on my sincere appreciation to all those involved 

in its preparation. 

There is an important context. Al Sahwa Schools are committed to continuous improvement. A 

Handbook is written at a snapshot in time and parents should certainly expect change. Where 

there are significant improvements in the policies or practices outlined in this Handbook, the 

parent community will be notified separately. 
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Finally, no matter how comprehensive and how thorough a Handbook may be, it is still never a 

substitute for a conversation. If you need clarity or have a concern, please do talk with the 

relevant personnel at Al Sahwa Schools. We will always do everything we can to help. 

Michael Chapman 
Director 
October 2019 
 
Mission 

‘We are a learning community committed to our core values and Oman’s rich cultural heritage 

while embodying high quality international education.’ 

Vision 

‘Educate students to become the leaders of tomorrow.’ 
 
Core Values 
 
Gratitude Respect Proactivity 
 
CIS Accreditation 
 
Al Sahwa Schools is a fully accredited member of the Council of International Schools (CIS) 
committed to high quality international education to parents, students and staff members. The 
school is continually improving and keeping up with leading international education standards. 
The quality and rigour of CIS International Accreditation is recognized by ministries, 
departments of education, and universities around the world as demonstration of a school’s 
commitment to high quality international education. More than 500 CIS member schools have 
been granted accreditation, following a directed process that includes: 

● rigorous evaluation against internationally-agreed standards, 
● a blend of support and challenge focused on a school’s development, and 
● a peer-based model that brings together international educators from across the world of 

CIS-accredited schools. 

The school received its full accreditation in May 2018. 
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Internationalism 
 
International Mindedness is a global perspective which enriches our community’s understanding of 

intercultural harmony in order to bring greater peace to the world. International mindedness is 

exemplified in our commitment to multiculturalism and in our respect for other cultures.  

 
Statement of non-discrimination 
 

It is the policy of the school that all students and employees of the school will be treated fairly                   

without regard to race, colour, ethnicity, gender or disability. 

 
SCHOOL PROFILE 
 
The school was founded in 1993 as a joint project by the pension trust funds of the Royal Office                   

of the Sultan of Oman and the Royal Oman Police. Al Sahwa Schools is committed to providing                 

a high quality international education for its students whilst embracing traditional values based             

on the foundations of Oman's cultural inheritance. 

 

Al Sahwa offers a bi-lingual education for Omani children from the ages of 3-18 years. The                

school is located in the attractive residential area of Shatti Al Qurum close to the beach, cafes                 

and many of the embassies. The school comprises a kindergarten, primary and secondary section              

with a roll of 1200 students and 130 dedicated teachers from 30+ different nations. Students from                

Grades 1-12 are further divided into a Boys’ and Girls’ school. Throughout the school, there is a                 

strong sense of belonging to a community. 

 

Al Sahwa Schools is an IB World School authorised to offer the International Baccalaureate PYP               

curriculum in the Kindergarten and Primary sections. Students in the Secondary School follow             

the IB Middle Years Programme (Grades 7-8), IGCSE courses (Grades 9-10) before completing             

the Omani General Education Diploma for Bi-Lingual schools (Grades 11-12). The MYP            

Programme will gradually replace the IGCSE courses. We are a candidate school for the MYP               

programme and the long term aspiration of the school is to become the first Omani school to                 
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deliver the full range of IB programmes including the renowned IBDP (see www.ibo.org for              

more information).  

 

Students pursue a well-balanced education combining intellectual inquiry, sporting and cultural           

activities, leadership programmes and a firm grounding in spiritual awareness. Students are            

encouraged to look outwards and learn through their experiences. In doing so they come to               

discover that self-knowledge and fulfillment comes from a sense of duty and acceptance of              

responsibility rather than the seeking of privileges. 

 

“Sahwa” translates as “awakening” to the learning that lies at the heart of what we do and when                  

students learn how to learn they become independent and so acquire the skills and desire for                

lifelong learning. 
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The IB Learner Profile 
The aim of the IB is to develop internationally minded people who, recognising their common humanity                
and shared guardianship of the planet, help to create a better and more peaceful world. IB learners strive                  
to be: 
 

Inquirers We nurture our curiosity, developing skills for inquiry and research. We know            
how to learn independently and with others. We learn with enthusiasm and            
sustain our love of learning throughout life 

Knowledgeable  We develop and use conceptual understanding, exploring knowledge across a          
range of disciplines. We engage with issues and ideas that have local and             
global significance. 

Thinkers We use critical and creative thinking skills to analyze and take responsible            
action on complex problems. We exercise initiative in making reasoned,          
ethical decisions. 

Communicators We express ourselves confidently and creatively in more than one language           
and in many ways. We collaborate effectively, listening carefully to the           
perspectives of other individuals and groups. 

Principled We act with integrity and honesty, with a strong sense of fairness and justice,              
and with respect for the dignity and rights of people everywhere. We take             
responsibility for our actions and their consequences. 

Open-minded  We critically appreciate our own cultures and personal histories, as well as the             
values and traditions of others. We seek and evaluate a range of points of              
view, and we are willing to grow from the experience. 

Caring We show empathy, compassion and respect. We have a commitment to           
service, and we act to make a positive difference in the lives of others and in                
the world around us 

Risk-Takers We approach uncertainty with forethought and determination; we work         
independently and cooperatively to explore new ideas and innovative         
strategies. We are resourceful and resilient in the face of challenges and            
change.  

Balanced We understand the importance of balancing different aspects of our          
lives-intellectual, physical, and emotional-to achieve well-being for ourselves        
and with others. We recognize our interdependence with other people and           
with the world in which we live. 

Reflective We thoughtfully consider the world and our own ideas and experience. We            
work to understand our strengths and weaknesses in order to support our            
learning and personal development.  
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SCHOOL CONTACT INFORMATION 
 
Al Sahwa Schools 
P. O. Box 644 
Mina Al Fahal, 
Postal Code 116 
Muscat  
Sultanate of Oman 
 
Telephone Numbers:  +968 24607620, 24607621, 24693887 Main reception ext 200. 
Fax Number: +968 24695927 
Email Address: info@alsahwa.edu.om 
Website Address: www.alsahwa.edu.om 
 
Key Personnel and Contacts in the (Secondary) School 

Director of Schools: Mr. Michael Chapman  

(Michael.Chapman@alsahwa.edu.om)  

Executive Assistant: Ms. Nada Mufid  

(Nada.Mufid@alsahwa.edu.om, ext 230) 

Principal of Boys’ School: Mr. Muntazir Datoo  

(Muntazir.Datoo@alsahwa.edu.om, ext 221) 

Principal of Girls’ School: Ms. Nadia Jaber 

(Nadia.Jaber@aalsahwa.edu.om, ext 215) 

Deputy Principal of  Boys’ School: Mr. Richard Furneaux  

(Richard.Furneaux@alsahwa.edu.om, ext 263)  

Deputy Principal of Girls’ School: Ms. Karyan Koolenbrander 

(Karyan.Koolenbrander@alsawa.edu.om, ext 231) 
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Teaching, Learning and Professional Development Coordinator: Mr. Chris Allen 

(Chris.Allen@alsahwa.edu.om, ext 257) 

MYP Coordinator: Abubaker Motala 

(Abubaker.Motala@alsahwa.edu.om, ext 247) 

IGCSE Coordinator / Ms. Reena Shorey 

Intl Universities Counsellor: (Reena.Shorey@alsahwa.edu.om, ext 267) 

Local Universities Counsellor: Ms. Noura Mamari 

(Noura.Mamari@alsahwa.edu.om, ext 254) 

GED Coordinator: Mr. Ahmad Al Tamimi 

(Ahmad.Tamimi@alsahwa.edu.om, ext 206) 

Head of Wellbeing: Ms. Balqees al Hassni 

(Balqees.Hassni@alsahwa.edu.om, ext 209 / 232) 

Counsellor (Boys): Mr. Waleed Al Busaidi 

(Waleed.Busaidi@alsahwa.edu.om, ext 209) 

Counsellor (Girls): Ms. Areej Al Kindi 

(Areej.Kindi@alsahwa.edu.om, ext 225) 

Administrator Boys’ School: Ms. Sara Al Nabhani 

(Sara.Nabhani@alsahwa.edu.om, ext 240) 

Administrator Girls’ School: Ms. Ibtisam Al Balushi 

(Ibtisam.Balushi@alsahwa.edu.om, ext 245) 
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Other important contacts: 

Head of Business Affairs: Mr Ali Al Wahaibi  

including Bus Services (Ali.Wahaibi@alsahwa.edu.om, ext 205)  

Admissions Ms Muna Al Salhy  

(Muna.Salhy@alsahwa.edu.om, ext 222) 

Accounts Department: Mr Hamood Al Harthi  

(Hamood.Harthi@alsahwa.edu.om, ext 207) 

Student Services: Ms Shamsa Al Siyabi  

(Shamsa.Siyabi@alsahwa.edu.om, ext 208) 

Ms Sawsan Al Balushi  

(Sawsan.Balushi@alsahwa.edu.om, ext 243) 

Ms Noor Al Ma’mari  

(Noor.Mamari@alsahwa.edu.om, ext 232) 

Extra Curricular Activities 

Coordinator: Ms Amal Al Balushi 

(amal.balushi@alsahwa.edu.om, ext 227)  

Health Services 

School Clinic: Nurses Jocelyn D’Souza / Riz Lopez  

(joceelyn.dsouza@alsahwa.edu.om, ext 213) 
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2 Student Life and School Activities 

The United Nations Convention on the Rights of the Child (UNCRC) is a legally-binding 

international agreement setting out the rights of every child, regardless of their race, religion or 

abilities. 

Under the terms of the convention, governments are required to meet children’s basic needs and 

help them reach their full potential. Central to this is the acknowledgment that every child has 

basic fundamental rights. These include the right to: 

● Life, survival and development 

● Protection from violence, abuse or neglect 

● An education that enables children to fulfil their potential 

● Be raised by, or have a relationship with, their parents 

● Express their opinions and be listened to. 

Daily Attendance/Registration  

Secondary Department:  

• Class attendance is done electronically through Engage. 
• Students must endeavour to be in school by 7:20 am. Homeroom Teachers will escort them to 

morning line-up assembly at 7:25 am for a prompt 7:30 start. 
• Students who attend assembly will be marked present.  
• Students who do not attend assembly will be marked late.  
• Bus students will not be marked late as a result of bus lateness caused by traffic or other valid 

reasons. 
• Students who arrive in school after 7:30 am but before 7:40 am should go straight to class and 

the teacher will mark the student late.  
• Students who arrive after 7:40 am should go to the Students’ Support Service Office and get a 

late slip in order to enter the classroom. If they do not do this, they may be marked absent for 
the day. 
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Morning line up Assembly  

Sunday to Thursday  
 
• The students and staff of the Primary and Secondary schools will gather together at 7.30am in the 

central courtyard for the assembly and flag ceremony. All students and staff are expected to attend 
this important whole-school event.  

• After the flag is raised, the students sing the National Anthem and listen to a reading from the 
Holy Quran and Hadith. 

• Homeroom teachers will accompany their class to the homeroom to take the register formally and 
then get ready for Lesson 1 at 7:45 am.  Please note that this time (approximately between 7:35 
am and 7:45 am) is critical as important information is given to students and parental 
communication passed to students. Any reply or acknowledgement slips due must also be returned 
to your child’s form tutor at this time.  

• In addition, each grade level will have assembly time implemented in the timetable, and it will be 
held in the auditorium or in the homerooms. See below. 

 
Secondary Assemblies 

The Secondary assembly time fosters a sense of community and school pride. It highlights 
academic and co-curricular achievement and Learner Profile development, promotes community 
service, celebrates the Arts, and provides an avenue for students to expand and meet curriculum 
objectives. Secondary assemblies are held approximately once a fortnight. Certificates of 
achievements and house points are also awarded in assemblies. Parents will be invited to attend 
award ceremonies for Semester 1 and 2 and also for other special assemblies such as IGCSE 
achievement.  
 
Lateness 

Lateness to school is strictly monitored by Deputy Principals. If students are persistently late, the 

Ministry of Education Misdemeanor procedures will apply. Students who are regularly late to 

school may not be allowed to attend lessons until the matter has been discussed with the parents.  

Please note that students who come late to school (not present at the start of the school day) for 

assessment purposes only, such as sitting tests, will be referred to the Principal. Without a good 

reason and a valid note or prior communication from home, they may not sit for the scheduled 

assessment on the same day. This may be rescheduled at the school’s convenient time.  
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Absences 

If your child is absent from school for medical or other valid reason, please inform Student 

Services or send a note to your child’s homeroom teacher the first day upon returning to school. 

This will authorize absences. Our school reports will have a record of unauthorized absences. 

Absences to school is strictly monitored by Deputy Principals. If students are absent on a regular 

basis, the Ministry of Education Misdemeanor procedures will apply. Please note that 

assessments conducted during your child’s absence will only be rescheduled after the absence is 

authorised.  

School Uniform 

Secondary students should wear the prescribed school uniform at all times, unless a note from 

the school is sent home permitting home clothes when students have a non-uniform day. Boys 

should wear the dishdasha and kummah when leaving school at the end of the day. 

BOYS GIRLS 

White dishdasha (no coloured embroidery) and 

kummah  

Grades 7-9 Blue trousers and blue tunic dress, 

white shirt and a blue headscarf.  

Grades 10-12 same as above except a full 

length dress is mandatory.  

Sandals only. Trainers only for PE use.  Trainers and socks or black/brown shoes 
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PE uniform is supplied by the PE Department in September every year. The cost of the PE 

uniform will be added to the School Fees Invoice for Semester 1. PE kit must not be worn under 

the Dishdasha. 
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BOYS GIRLS 

House t-shirt and blue shorts with school logo  House t-shirt and long blue tracksuit trousers  

Trainers and socks  Trainers and socks  

 

Students must wear only the PE kits supplied by the school of PE lessons.  
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Student Behaviour 
Aims: 

1. To prepare our students for adult life and enable them to become responsible, reliable,              
valuable and valued citizens, mindful of the needs of others 

2. To develop our students’ ability to function as contributing members of co-operative            
groups and teams 

3. To enable our students to work independently and with self-discipline 
 

Values: 

Our core values are Respect, Gratitude and Proactivity. It is important that our core values               

guide our school community. The School recognises and promotes the values of the IB Learner               

Profile. 

These values and the School Vision Statement provide the ethos for the standards of behaviour               

we expect throughout the School.  

We believe that the development of self-control and self-discipline and an acceptance of             

responsibility are essential to maintain a happy atmosphere. We value the need to develop              

politeness, good manners and punctuality. 

Staff should treat students with consideration and respect. As a result, we believe that they will                

learn to respect themselves, each other and the environment. We strongly believe in the              

promotion of tolerance for every individual’s race, gender, religion, age, lifestyle and point of              

view. 

It is important that all staff maintain a clear, consistent and diligent approach in encouraging               

positive attitudes and acceptable standards of behaviour. We recognise the importance of            

rewarding positive behaviour as well as the need for consequences when behaviour is             

unacceptable.  

Consequences 

In order to provide a safe and orderly atmosphere and environment, a number of rules and                

routines are required of which students must be aware and teachers should enforce in a fair                

and consistent way.  

No disciplinary action should be degrading and no form of physical punishment is permitted in               

school under any circumstances. 
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   How we deal with Behaviour in Al Sahwa Schools - Secondary 

Step 1: Verbal warning by the teacher. 

Step 2: Verbal warning, entry on Engage Daybook (School Management System - Recorded) 
and spoken to by the Deputy Principal. 

Step 3: Entry on Daybook, contact parents (Deputy Principals will look at each case and 
decide if teacher or Deputy Principals will contact parents).  

Step 4: Meeting with Parents. Deputy Principals will look at each case and decide if teacher or 
Deputy Principals will meet parents. Deputy Principals will complete Daybook entry on 
Engage. 

Step 5: Parents sign first written warning with Deputy Principals and students. 

Step 6: Parents sign second written warning with Deputy Principals and student. 

Step 7: Internal Suspension 1-3 days based on Principal’s recommendation. 

Step 8: External Suspension 3-5 days based on Director’s recommendation. 

Step 9: Permanent Exclusion (rare cases). 

Depending on individual  cases, students may be placed on Daily Reports with specific targets 

for improvement monitored by Homeroom Teachers (WHITE REPORT), Deputy Principals 

(YELLOW REPORT) or Principals (RED REPORT). 

In some cases, students and parents may sign a behavioural contract.  

Based on the Ministry of Education General Students’ Affairs Policy  Articles 14-28. 
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Lost and Found 

Lost items are placed in a box in each school or the PE changing rooms. Students are encouraged 

to look in these areas for any lost items. If items of value are found, they are sent to the Student 

Services Office. Parents are encouraged to ensure that the student’s name is written on all 

personal items. This makes it easier to re-unite students with their property. 

Guests/Visitors 

Parent visitation: 

• If a parent wishes to meet with their child’s teacher(s), they should make an appointment 

through the Students’ Support Service Office.  

• Classroom interruption is not allowed during the school hours. Appointments will be 

made when the teacher has no classroom responsibility. 

• Parents should enter school through the Admin building where they should wait in 

reception until the teacher comes to meet them.  

• Please avoid collecting your child during the school day as this disrupts learning. Most of 

the private Doctors and Dental facilities are available after school hours. However, if this 

is unavoidable, please inform Students’ Support Service Office in advance or send a note 

to your child’s homeroom teachers. 

• Please also avoid collecting your child early during school days including Thursdays as 

we have have normal teaching lessons and assessments scheduled for until the last lesson 

on Thursday.  

Non-parent visitation: 
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• All visitors to school should enter school through the Admin building where they should 

report to the Receptionist.  

• Before leaving the school, visitors should return the visitor’s badge to the Security Guard. 

• Alumni students are allowed to visit the school during second break following the same 

visitation procedures as above. 

Transportation and Parking Safety 

The security guards are expected to manage and control the traffic outside the school gates. We 

encourage drivers to find a parking space rather than stopping directly outside the school gates as 

this causes traffic to slow down. Drivers must drive slowly in the vicinity of the school campus, 

exercising extreme caution for the safety of pedestrians.  

Both students and adults are expected to cross streets carefully and heed directions given by the 

security guards. Adults must set an extremely SAFE example for all the children. 

Cafeteria Meals and Snacks 

Good nutrition is essential for optimum mental and physical performance. Students should have a 

nutritious breakfast before coming to school. All school meals/snacks served by the Schools’ 

cafeteria will be healthy and offer a balanced diet to all students. Every day, the cafeteria offers 

freshly cut vegetables like carrots, cucumbers, lettuce and tomatoes at the salad bar, a snack 

consisting of a sandwich made with chicken, pasta, chicken pieces and garlic bread, followed by 

fresh fruit salad, bread pudding, fruit smoothies, fruit juices. 

The cafeteria sells healthy snacks like pieces of fruit, croissants and sandwiches at 2nd break. If 

parents wish to send a snack with their child to school for 2nd break, the school requests that they 

only send suitable healthy snacks according to the table below. 

Healthy Snacks Unhealthy Snacks 

Sandwiches                         Fresh fruits 

Vegetables                          Cheese 

Sweets (e.g. candy, chocolate, cakes, 

doughnuts) 
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Yoghurt                               Fruit juice 

Milk 

Carbonated drinks ( e.g. Fanta, Pepsi) 

Potato chips/Puffed corn chips 

Fast food (e.g. McDonalds, KFC) 

These are forbidden on the campus 

 

The school’s weekly menu (including revised menu) is available to all the students on the 

Homeroom’s Google Classroom. 

Food to School 

Due to the limited time available to deliver the curriculum, it is also not allowed to have parties 

in the lessons. Food may be brought at the end of the semester or to celebrate special events by 

prior permission from Principal or Deputy Principals. Grade 12 students are allowed to bring 

food from outside the school once a month by prior permission from Principals or  Assistant 

Principals. 

Communication 

The school will make every effort to keep in touch with parents concerning their child’s 

education and behaviour. Please let us know of anything that you feel might be of importance to 

us, preferably in writing or by telephoning the Students’ Support Service Office. Al Sahwa 

follows an ‘Open Door Policy’ of communication by using a variety of methods such as: 

Al Sahwa Schools Website 

The school’s website contains important general information for parents about the educational 

programmes that are offered, facilities, students’ activities and students’ support system. Visit 

www.alsahwa.edu.om 

Al Sahwa Administrative Letters (Emails) and SMS  

To further strengthen communication between the school and home, Al Sahwa has applied the 

use of technology in communicating with parents. Parents are sent an SMS which contains a link 
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to important letters and documents for parents to access.  Please ensure that if communication 

requires acknowledgement and / or a reply slip, that this is completed before the deadline and 

handed over to your child’s homeroom teacher.  

Special Events 

Parents are invited to attend events such as Information Evenings, Achievement Celebrations, 

Business and Science Fairs, etc.  These celebrations are an opportunity for students to showcase 

their achievements. 

Your Child’s Health in School 

When your child has been accepted to enter the schools, the parents should supply the school 

with a copy of the birth certificate. The Schools’ nurse will issue a medical questionnaire to be 

completed by the parent, then returned to school. The form and the birth certificate will be 

scanned and stored in the student’s electronic file on the Schools’ Data Management. It is 

important that any changes or additions to the form are forwarded to the Students’ Support 

Service Office. It is vital that the Schools hold an emergency contact number when we need to 

contact the family. 

In case of any minor injuries or illness, the student will be sent to the Schools’ Clinic where the 

doctor will make an assessment. She will decide whether the student needs further treatment at a 

hospital or should be sent home to rest. The doctor will contact the parents if the student needs to 

be collected and taken home. It is very important that contact details are kept up-to-date. 

Working parents should treat communications from the Schools as an emergency. Please keep 

mobile phones updated on the schools’ student files. As the students’ wellbeing is our priority 

and when necessary, the Schools will seek immediate hospital treatment at the Schools’ 

discretion if parents are uncontactable. 
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Child Protection 

The protection of the students in our care at Al Sahwa Schools is the responsibility of all in our                   

school community. We are in a unique position to play a crucial role in recognising actual and                 

potential abuse. We are well placed to observe the outward signs of abuse or changes in a child                  

or young person’s demeanor as we have day-to-day contact with them as individuals. 

 

At Al Sahwa Schools, we aim to create a school environment in which children are safe from 

abuse and in which all staff are adequately trained and supported to respond appropriately and 

promptly whenever there is any suspicion of abuse.  The child protection officers in the school 

are Mr. Richard Furneaux and Ms. Mary Bor. 

 

Emergency Procedures at Al Sahwa Schools 

Regular checks are made to ensure a safe environment within the schools. Fire exit plans are in 

all the school corridors, classrooms and offices.  

Safety and Security 

Evacuation Drills are practised every semester. Staff members are trained for emergency 

situations that include fire, other man made threats and natural disasters. Lock down procedures 

are also practised as part of the yearly emergency procedures.  

Emergency Dismissal Procedures/School Closure 

In the event of an emergency at school that causes the school to close, the campus crisis 

management plan will be implemented. Students will be under the supervision of Homeroom 

teachers in Homerooms or in other designated areas under full supervision. The Leadership Team 

will coordinate students leaving the Schools. To maintain a calm, safe environment for the 
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students and to account for every student in the building, students will be released according to 

the procedures set in place. Secondary students will remain in their homerooms / designated area 

until a parent/guardian arrives to collect them or it is confirmed that parent / guardian has given 

permission by phone. Information about the closure will be posted on the Schools’ website and 

an SMS will be sent to the parents’ contact numbers. 

School closure due to bad weather 

Cancellation of school due to bad weather will be announced through SMS as soon as possible. 

Before sending your child to school, please check with the Schools’ Students’ Support Service 

Office. If the students are already in school, you will be informed and requested to make 

arrangements to collect them if necessary. In the event of prolonged disruption due to the 

weather, work will be set and available on Google Classroom  

Support for Learning and Counselling Services 

The Secondary School has a department that provides learning support to students. The support 
may be short, medium or long term and is conducted by inclusion or in small withdrawal groups 
2-3 times per week. The subject teacher and the learning support teacher work closely together to 
plan an Individual Educational Programme (IEP) for each student.  We have also have two 
dedicated careers / university counsellors, one for local universities / scholarship information and 
one for external universities abroad.  There are also two social / emotional counsellors available 
on site. 

Pastoral Care is a set of systems, procedures and programmes which attempt to meet the totality 
of needs of students, so that each student has the opportunity to reach his/her full potential. 
Pastoral care addresses social, spiritual, mental and physical needs. The programme is delivered 
in school assemblies and during homeroom time by the homeroom teachers under the guidance 
of the deputy principals.  

Wellbeing 

The school has also appointed a well being coordinator and is committed to: 
 

▪ Providing a working and living environment which is managed in a way that minimises risk to                
health and promotes positive well being. 

▪ Identifying areas of risk to health so that they can be minimised and managed appropriately. 
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▪ Promoting a culture of positive wellbeing for all stakeholders including members of staff and              
students. 

▪ Putting in place a system of management practices and controls which enables employees to              
enjoy a healthy work life balance, whilst recognising the impact of personal choice and lifestyle               
providing an environment in which staff and students who have health problems that may affect               
their work receive suitable support, and that reasonable steps are taken to make adjustments to               
their work or study circumstances to enable them to achieve their full potential. 
 

House System – each student is placed in a house on joining the school. The student remains in 

that house for the duration of their time in school. House points are awarded for achievement and 

effort in academic and other pursuits.  

Eagles Leopards Oryx Wolves 

 

Money and Personal Belongings 

• Students should bring only the money they plan to spend for the day at school and should 

never leave money in a desk or in sight. Snack items and drinks cost 100-200 baisas per item. 

• If money is to be handed in to the office, please place the exact amount in a sealed envelope 

with the child’s name and grade or hand it directly to the Accounts Department and ensure 

you receive a receipt. 

• Mobile phones are allowed to be used as a learning tool only if required and allowed by the 

subject teacher. They are not to be used at other times out of the lessons. In case of misuse in 

lessons or usage out of lessons, they will be confiscated by teaching staff and kept with 

Deputy Principal or Principal.  They will be returned to students / parents at the end of the 

day, the following day, at the end of the week, etc. depending on the nature and frequency of 

misuse.  The school will not be responsible for items lost when students violate the rules. 

• Girls are not allowed to wear any kind of jewellery or other accessories except a watch and 

small earrings. 

 

Lockers  
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All students in Grades 7, 8 & 9 will be issued with a locker. Students are encouraged to use this 

and avoid carrying heavy bags around the schools. Bags are not allowed inside classrooms. 

Students normally change their books at break times, getting ready and prepared for learning for 

the lessons that follow after break. One locker key will be issued to the students. Students must 

pay for a replacement key.  

 

School Calendar 

The school calendar is provided to all parents and students at the beginning of each academic 
year and is published on the Schools’ website and on Engage. An SMS will be sent to all parents 
as a reminder when special events are planned at school. The calendar allows parents to plan 
vacations, etc. around the set school calendar dates. For the end of academic year holidays, 
please do not plan any trips until the last official closing date as students in secondary 
school may have to attend resit examinations. This will have an impact on decision for 
promotion for the following academic year.  

Extra-curricular Activities 

Part of the Al Sahwa schools vision is to provide the students with holistic, high quality 

international education, which fosters intellectual, spiritual, physical and social development. 

The extra activity programme is playing a main role in students' development by providing them 

with opportunities to gain real- life experience beyond the classroom. They normally consist of 

sporting activities and booster / revision lessons. The school will send you a list of activities 

available at the start of each semester. Please ensure that you sign consent slips to allow your 

child to participate in after school activities and that they are collected promptly from school at 

the end of the activity. Ms. Amal Al Balushi is the school’s Extra Curricular Activities 

Coordinator.  

Homework Policy 

We encourage students to develop the practice of independent study, perseverance and 

self-discipline. A wide variety of work across the curriculum is undertaken according to the 

homework timetable. 
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As we do not supply hard copies of student diaries anymore, all homework is set using Google 
Classroom.  It is expected that students will get homework from all subjects once a week. 
Students have a  maximum amount of time allocated for homework which is based on how many 
lessons they have in that subject a week. Homework deadlines are set by class teachers.  
 
 
 
 
 
Homework Time Allocations  
 

 

Grade 7-8 (MYP)  Time (per week) 

1 lesson 10mins  

English  40mins 

Maths  40mins 

Arabic  40mins 

Science  40mins 

INS 30mins  

Design  25mins 

Art/Music  20mins  

Islamic  20mins 

Social  10mins 
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Grade 9- 10 (IGCSE)  Time (per week) 

1 lesson 15mins  

English  60 mins  

Maths  45 mins  

Arabic  50 mins  

Science  70 mins  

Business Studies  45 mins  

Enterprise  45mins  

Global Perspectives  45mins  

ICT/Computer Science  45mins 

Art/Music  70mins 

Islamic  30mins  

Social  15mins 

 
 
Textbooks/Workbooks/Exercise Books 

The school provides exercise books for all subjects and textbooks to accompany courses 

including in Arabic, Islamic Studies and Social Studies (Arabic). Some subjects do not require 

textbooks. Note that with the exception of subjects taught in Arabic, textbooks have to be 

returned at the end of the academic year. If they are not returned or lost, the cost of replacement 

must be settled before end of year reports can be issued.  
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Students are expected to have a basic stationery supply which includes pens, pencils, erasers, 

ruler, sharpener, calculator and Maths set. If a textbook or exercise book is lost during the course 

of the academic year, a replacement fee will be charged before the book is replaced. 

 

Chromebooks 

We are a Google reference school and accordingly Google applications feature strongly in the 

delivery of the lessons in the secondary school, particularly Google Classroom as classwork and 

homework assignments are set using this platform.  All students are supplied with a 

Chromebook. It is the student’s responsibility to ensure that the Chromebooks remain fully 

charged ready for the lessons for the following day in school.  

Baseline Assessments  

Annually  at the start of the semester all students grades 7-10 sit a baseline CEM assessment 

(Centre for Evaluation & Monitoring). Baseline assessments are important and can help identify 

learners “underlying potential and gives us a detailed learner profile to help us support your child” (see for more 

information at https://www.cem.org/midyis  

Grade Level What is the baseline test 

7,8,9 MidYis adaptive test. 

●  This will generate an Individual Performance Record (IPR) consisting of 
Maths, comprehension and non-verbal evaluation.  

10 Yellis adaptive test. 

●  This will generate an Individual Performance Record (IPR) consisting of 
Maths, comprehension and non-verbal evaluation, relating to IGCSE 
levels.  
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Baseline results for your child(ren) are available for those who request an appointment with Mr. Chris                
Allen (Teaching & Learning Coordinator) chris.allen@alsahwa.edu.om 

 

 

3 Our Educational Programmes 

- Grades 7-8 IB Middle Years Programme  (see www.ibo.org) 
- Grades 9-10 Cambridge Secondary IGCSE (see www.cie.org.uk) 
- Grades 11-12  (Omani Bilingual GED programme) 

 
Please see the school’s website for detailed information about the curriculum and the current 
courses on offer.  
 
What is the International Baccalaureate (IB)? 

The International Baccalaureate (IB) offers high quality programs of international education to a             
worldwide community of schools. Its three programmes for students from age 3 to 19 help               
develop the intellectual, personal, emotional and social skills to live, learn and work in a rapidly                
globalizing world. 21st Century students need to be creative, innovative and problem solvers. Al              
Sahwa Schools is authorised to offer the Primary Years Programme (PYP) and is a candidate               
school for the Middle Years Programme. The school intends to gradually phase out the other               
programmes and implement IB MYP in Grades 7-10 (full implementation by 2022-2023) and             
IBDP in Grades 11-12.  

What is the Middle Years Programme (MYP)? 

 IB  Middle Years Programme (MYP) emphasises intellectual challenge.  

It encourages students aged 11 to 16 to make practical connections between their studies and the 
real world, preparing them for success in further study and in life. 

What the MYP offers students? 

The MYP aims to develop active learners and internationally minded young people who can 
empathise with others and pursue lives of purpose and meaning. 
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The programme empowers students to inquire into a wide range of issues and ideas of 
significance locally, nationally and globally. The result is young people who are creative, critical 
and reflective thinkers.  

Why offer the MYP? 
Research shows that students participating in the MYP: 

● build confidence in managing their own learning 
● learn by doing, connecting the classroom to the larger world 
● outperform non-IB students in critical academic skills  
● consistently have greater success in IB Diploma Programme examinations 
● thrive in positive school cultures where they are engaged and motivated to excel 
● develop an understanding of global challenges and a commitment to act as responsible 

citizens. 

The MYP was revised in September 2014 to provide a more rigorous and highly flexible 
framework that powerfully integrates with local educational requirements.  New industry-leading 
onscreen examinations and ePortfolios offer exciting opportunities for reliable, robust digital 
assessment of student achievement.  
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IB MYP comprises eight subject groups: 

● Language acquisition 
● Language and literature 
● Individuals and societies 
● Sciences 
● Mathematics 
● Arts 
● Physical and health education 
● Design 

 

The MYP requires at least 50 hours of teaching time for each subject group in each year of the 
programme. In years 4 and 5, students have the option to take courses from six of the eight 
subject groups within certain limits, to provide greater flexibility in meeting local requirements 
and individual student learning needs. 
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Each year, students in the MYP also engage in at least one collaboratively 
planned interdisciplinary unit that involves at least two subject groups. 

MYP students also complete a long-term project, where they decide what they want to learn 
about, identify what they already know, discovering what they will need to know to complete the 
project, and create a proposal or criteria for completing it 

Linking the MYP to other IB programmes 

The MYP builds on the knowledge, skills and attitudes developed by the IB Primary Years 
Programme (PYP), and prepares students for the demanding requirements of the IB Diploma 
Programme (DP).  It is the vision of the school to become the first Omani IB World School and 
offer the three main IB programmes in the long run.  

Please see the details of all our other educational programmes on offer on the school 
website www.alsahwa.edu.om  
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IGCSE for Grades 9 and 10’s 
 
International General Certificate of Secondary Education (an internationally recognised qualification, 
typically for 14-16 year age group. Examination Board: Cambridge Assessments. 
 
Typically a two year course which begins in grade 9 and students write their final IGCSE exam in grade 
10 (~May 2018). 
 

Structure: 
all students take 3 NON-IGCSE subjects; 4 compulsory IGCSE subjects and 2 optional IGCSE subjects.  
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Details as follows. 
 

IGCSE course (compulsory subjects) 
 

Subject Core/exte
nded 

comments 

1. Arabic 
 [First language 
Arabic] 

n/a All students take  

2. English  
[English - First 
Language] 
 

core/ 
extended 

Students selected for 
 first language 
 or second language 
*Core or extended recommendations are given after mock 
exams 

Or  
English Second 
language 

core/ 
extended 

 *Core or extended recommendations are given after mock 
exams 

3. Maths 
 

core/ 
extended  

*Core or extended recommendations are given after mock 
exams  

4. Science 
[Co-ordinated 
Science double 
award] 

core/ 
extended 

*Core or extended recommendations are given after mock 
exams  

 
3. . Option subjects:  
Students must take 2 subjects from the option offered.  
They choose 1 subject from each block. 
 

Block 1 Block 2 

Business ICT 

Enterprise Art 

Global Perspective Economics 
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Grades 11-12  (Omani Bilingual GED programme) 
 

Subject  Internal Ongoing From the 
schools  

External 
Ministry Final Exam  

Islamic  30% 70% 

Arabic  30% 70% 

Social  30% 70% 

English  30%  70% 

English- Lit  30% 70% 

Maths 30% 70% 

Physics  30% 70% 

Chemistry  30% 70% 

Biology 30%  70% 

ICT  70% 30% 

Business Studies  40% 60% 

PE  70% 30% 

Art 70% 30% 

 
 
 
Assessments in MYP 
 
Assessments are Rigorous criteria,applied consistently worldwide.MYP assessment standards are         

consistent around the world. In order to maintain the rigour for which the IB is renowned, the MYP                  

assessment model is criterion-related. Teachers structure varied and valid assessment tasks so that             

students can demonstrate achievement according to the objectives defined by the IB. Tasks are assessed               

against established criteria, not against the work of other students.MYP assessment is carried out by               

teachers, according to the criteria defined by the IB. 
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MYP Assessment Criteria 
 

Subject Group Criterion A  Criterion B Criterion C  Criterion D 

Language & 
literature 

Analysing  Organizing Producing text  Using language 

Language 
Acquisition 

Comprehending 
spoken and visual 
text 

Comprehending 
written and visual 
text 

Communicating  Using language 

Individuals & 
societies 

Knowing and 
understanding 

Investigating Communicating Thinking critically 

Sciences  Knowing and 
understanding 

Inquiring and 
designing 

Processing and 
evaluating 

Reflecting on the 
impacts of science 

Mathematics  Knowing and 
understanding 

Investigating 
patterns 

Communicating Applying 
mathematics in 
the real world 

Arts  Knowing and 
understanding 

Developing skills Thinking 
creatively 

Responding 

Physical & 
Health 
Education 

Knowing and 
understanding 

Planning for 
performance 

Applying and 
performing 

Reflecting and 
improving 
performance 

Design Inquiring and 
analyzing 

Developing ideas  Creating the 
solution 

Evaluating 

MYP Projects Investigating Planning Taking action Reflecting 

 

Each criterion is out of 8 and the total is always 32. 
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Reporting 

Policy and Practice: 

The recording and reporting of individual levels of achievement should be organized in ways that 
provide students with detailed feedback on their progress as it relates to the assessment criteria 
for each subject. 

Two full written report cards. One formal report shall be provided at the end of the first                 
semester and one at the end of the school year. Formal reports must include written comments                
communicating student progress against specific criteria and identify targets and actions for            
improving student learning. In addition, the reports should comment on the social, development             
of the student. 

One progress report in Semester 1. This is written to parents each school year to communicate 
the progress and effort of each student. Homeroom teacher comments will be written but no 
subject comments.  

Other communication with parents: 

Support and Learning Plans generated when there is a cause for concern related to lack of effort 
or learning need that is not being met. 

Informal communication with parents establishes important links between home and school and 
can take a variety of forms, such as: 

Telephone calls 

Conferences / Parents’ Afternoons 

Appointments with parents 

Parents should have the opportunity to meet with teachers formally for a conference three times 
in one academic year.  

Grades 7-12 

Criterion-referenced letter grades in Grades 7-12 indicate students’ level of performance in 
relation to the prescribed learning outcomes set out in the curriculum guides for each subject or 
course and grade. Letter grades must be included on report cards in Grades 7 to 12.  

 
Promotion  
 
At the end of the academic year, the Secondary Education Leadership Team and the Director will                
review individual student results for the whole academic year and come to a decision in matters                
of Promotion / Resists / Repetition of School Year based on the Ministry of Education criteria.  
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Academic Grading Key 
IGCSE  

 

 Learning Skills  

 
 
 

Indicator  

 

Collaboration 

  
  
 

Communication 

 
  
  

Creativity 

 
  
 

Critical Thinking  

1 Works effectively 
with diverse teams  

Articulates thoughts 
and ideas effectively 

Creates new and 
worthwhile ideas 

Interprets 
information and 
draws conclusions 

2 Assumes shared 
responsibility for 
work  

Uses communication 
for a range of 
purposes  

Views failure as an 
opportunity to learn  

Reflects critically 

 
 Grade Boundaries 

F D D+ C C+ B B+ A A+ 

0-49 50-54 55-59 60-64 65-69 70-74 75-79 80-89 90-100 

 

 

 
Effort 

1 3 5 

 
 

 
 

Academic Grading Key 
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GED 
 Learning Skills  

 
 
 
 

Indicator 
 

 

Collaboration 

  
  
 

Communication 

 
  
  

Creativity 

 
  
 

Critical Thinking  

1 Works effectively 
with diverse teams  

Articulates thoughts 
and ideas effectively 

Creates new and 
worthwhile ideas 

Interprets 
information and 
draws conclusions 

2 Assumes shared 
responsibility for 
work  

Uses communication 
for a range of 
purposes  

Views failure as an 
opportunity to learn  

Reflects critically 

 

  Grade Boundaries 

F D D+ C C+ B B+ A A+ 

0-49 50-59 60-64 65-69 70-79 80-84 85-89 90-94 95-100 

 

 

 
Effort 

1 3 5 

 
 
 

 
 

MYP Grade Descriptors 
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Grade  Boundary 

Guidelines 
Descriptor 

1 1-5 Produces work of very limited quality. Conveys many significant 
misunderstandings or lacks understanding of most concepts and 
contexts. Very rarely demonstrates critical or creative thinking. Very 
inflexible, rarely .using knowledge or skills 

2 6-9 Produces work of limited quality. Expresses misunderstandings or 
significant gaps in understanding for many concepts and contexts 
Infrequently demonstrates critical or creative thinking. Generally 
inflexible in .the use of knowledge and skills, infrequently applying 
knowledge and skills 

3 10-14 Produces work of an acceptable quality. Communicates basic 
understanding of many concepts and contexts, with occasionally 
significant misunderstandings or gaps. Begins to demonstrate some 
basic critical and creative thinking. Is often inflexible in the use of 
knowledge and skills, requiring support even in familiar classroom 
situations 

4 15-18 Produces good-quality work. Communicates basic understanding of 
most concepts and contexts with few misunderstandings and minor 
gaps. Often demonstrates basic critical and creative thinking. Uses 
knowledge and skills with some flexibility in familiar classroom 
situations, but requires support in unfamiliar situations 

5 19-23 Produces generally high-quality work. Communicates secure 
understanding of concepts and contexts. Demonstrates critical and 
creative thinking, sometimes with sophistication. Uses knowledge and 
skills in familiar classroom and real-world situations and, with support, 
some unfamiliar real- .world situations 

6 24-27 Produces high-quality, occasionally innovative work. Communicates 
extensive understanding of concepts and contexts. Demonstrates 
critical and creative thinking, frequently with sophistication. Uses 
knowledge and skills in familiar and unfamiliar classroom and real 
world situations, often with independence 

7 28-32 Produces high-quality, frequently innovative work. Communicates 
comprehensive, nuanced understanding of concepts and contexts. 
Consistently demonstrates sophisticated critical and creative thinking. 
Frequently transfers knowledge and skills with independence and 
expertise in a variety of complex classroom and real-world situations 

                                                                                                                    MYP: From Principles into Practice 

41 



Academic Honesty  
 

Using our core values, Respect, Gratitude and Proactivity, we promote ethical behaviour. We aim to offer                

an education which develops strong, moral and ethical values and prepares students for active citizenship.               

An essential element in a climate of learning is intellectual honesty. Academic dishonesty in any form is                 

incompatible with this philosophy and unacceptable. Al Sahwa Schools values academic honesty as one              

of the essential principles of its academic programmes. Below are the types of academic dishonesty:  

 

Plagiarism  The representation of the ideas or work of another person as the student’s 
own. 

Collusion*  Supporting academic misconduct by another student, as in allowing one’s 
work to be copied or submitted for assessment by another. 

Duplication The presentation of the same work for different assessment components. 

 
Cheating 

Behaviour that gives an unfair advantage e.g. saying you have turned in an 
assignment when you did not, using cheat sheets, electronic devices, 
fabricating information trying to earn more time or credit on an assignment, 
project, or exam. 

 
*Collusion is to be contrasted with collaboration, which we define as multiple students actively engaged during the                 
course as well as in the creation of a product per the assignment guidelines. It is important to note that teachers                     
must be clear with assignment guidelines to specify what is collaboration versus collusion on any given task. 
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Roles & Responsibility in Supporting Academic Honesty 
 

MYP/PYP/IGCSE/GED 
Coordinator 

● Create the academic honesty policy with teachers and share         

with students and parents 

● Enforce the consequences when a student violates the        

policy. 

Faculty ● Be role models in honesty for students. 
● Provide guidance regarding studying, writing an academic 

document, inquiring and citing sources  
● Enforce the consequences when a student violates the 

policy. 

Students ● Confirm understanding of academic honesty with signature 
on Student Academic Honesty form each year. 

● Understand that no assignment is excluded from this policy.  

Librarian ● Help students obtain reliable information from various 
sources. 

Parents ● Encourage your child to cultivate a culture of academic         

honesty in school. 
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